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UPCOMING TRAININGS

Accessing City Services & Beginners Computer Class

Thursday, March 10, 2005

6:30 p.m. to 8:30 p.m.

Presented by: Xochitl Montes

Location Name: Lee Mathson Middle School, 2050 Kemmerer Ave. San Jose, CA 95116 Room#G-9

This informative class will provide you with city resources and partnerships to assist you or your group in making
a difference in your community.

Enrolling Volunteers and Bringing OQut There Passion & Beginners Microsoft Word Class
Thursday, March 17, 2005

6:30 p.m. to 8:30 p.m.

Presented by: Xochitl Montes

Location Name: Lee Mathson Middle School, 2050 Kemmerer Ave. San Jose, CA 95116 Room#G-9

Recruiting volunteers is a key to having successful programs, organizations and events. This class will teach you
where to find volunteers, how to bring out their passion and what has them stay long term.

Prioritizing and Goal Setting & Beginners Microsoft Word Class 11

Thursday, March 24, 2005

6:30 p.m. to 8:30 p.m.

Presented by Xochitl Montes

Location Name: Lee Mathson Middle School, 2050 Kemmerer Ave. San Jose, CA 95116 Room#G-9

How do you plan ahead to complete projects or set your goals? Come to this informative workshop to learn how to
write S.M.A.R.T goals. (Specific, Measurable, Achievable, and Realistic and Time Framed) This course will teach
you in five steps how to plan effectively to better achieve your goals.

Personal Safety & Introduction to Excel

Thursday, March 31, 2005

6:30 p.m. to 8:30 p.m.

Presented by: San Jose Police Department Community Services Division

Location Name: Lee Mathson Middle School, 2050 Kemmerer Ave. San Jose, CA 95116 Room#G-9

This class will assist the residents in personal safety, staying safe in San Jose, and crime prevention tips.

Register now for any of these FREE classes!

43 East Gish Road, First Floor, San José, CA 95112 (408) 392-6771 Phone (408) 437-0920 fax
Email: ndc@sanjoseca.gov

Cancellation Policy: Please cancel 48 hours before start of class by contacting the NDC at (408) 392-6771
(Exceptions made for illness and family emergency). Class is subject to cancellation if it is not at least 50% full.
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Obtener acceso a Servicios de la Ciudad y Clases de Computadoras para Principiantes
Jueves, 10 de marzo de 2005

6:30 p.m. a 8:30 p.m.

Presentada por: Xochitl Montes

Lugar: Lee Mathson Middle School, 2050 Kemmerer Ave. San Jose, CA 95116 Salon #G-9

Esta clase proporcionara informacion sobre recursos de la ciudad y como trabajar en calidad de socio para ayudar a
su grupo o a usted hacer la diferencia en su comunidad.

Inscribir Voluntarios y Resaltar su Pasion, v Clase de Microsoft Word para Principiantes — I Parte
Jueves, 17 de marzo de 2005

6:30 p.m. a 8:30 p.m.

Presentado por: Xochitl Montes

Lugar: Lee Mathson Middle School, 2050 Kemmerer Ave. San Jose, CA 95116 Salon #G-9

Reclutando voluntarios es la clave para el éxito de programas, organizaciones y eventos. Esta clase le ensenara
donde puede encontrar voluntarios, como resaltar su pasion y que hacer para retenerlos durante un largo periodo de
tiempo.

Estableciendo Prioridades y Metas, vy Clase de Computadoras Microsoft Word para Principiantes — II Parte
Jueves, 24 de marzo de 2005

6:30 p.m. a 8:30 p.m.

Presentado por: Por anunciar

Lugar: Lee Mathson Middle School, 2050 Kemmerer Ave. San Jose, CA 95116 Salon #G-9

(Como planea que sus proyectos o metas sean utiles? Venga a este taller informativo para aprender a redactar
metas ASTUTAS. Las metas deben ser especificas, que se puedan medir, que se puedan alcanzar, verdaderas y
dentro de un marco de tiempo.

Seguridad Personal Y y Microsoft Excel para Principiantes

Jueves, 31 de marzo de 2005

6:30 p.m. to 8:30 p.m.

Presentado por: Departamento de Policia de San Jose, Division de Servicios Cumunitarios

Location Name: Lee Mathson Middle School, 2050 Kemmerer Ave. San Jose, CA 95116 Salon #G-9

Esta clases le assistira a los residents en seguridad personal, manteniendose seguro en la ciudad de San José y
consejos para prevencion del crimen.

iInscribase hoy mismo en estas clases GRATUITAS!

43 East Gish Road, First Floor, San José, CA 95112 (408) 392-6771 Tel. - (408) 437-0920 Fax
Email: ndc@sanjoseca.gov

Politica para cancelar: Por favor cancelar con 48 horas de anticipacion. Llame al NDC al (408) 392-6771
(Se haran excepciones en caso de enfermedad o emergencia familiar). La clase puede ser cancelada si menos del 50% se ha inscrito.
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